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Important Dates 

05/31 Grandma & Grandpa Joe’s 
Anniversary 

06/26 Picnic at the Lake (Don’t 
forget your swimsuit!) 

07/29 Susie’s 35th Birthday 

Our Family Reunion 
Lead Story Headline 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor 

congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus 

malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imper-

diet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi tristique 

senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonum-

my pede. Mauris et orci. Aenean nec lorem. 

In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, scelerisque 

at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem venenatis 

eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse dapibus lo-

rem pellentesque magna. Integer nulla. Donec blandit feugiat ligula. Donec hen-

drerit, felis et imperdiet euismod, purus ipsum pretium metus, in lacinia nulla 

nisl eget sapien. 

Secondary Story Headline 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor 

congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus 

malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imper-

diet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi tristique 

senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonum-

my pede. Mauris et orci. Aenean nec lorem. 

In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, scelerisque 

at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem venenatis 

eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse dapibus lo-

rem pellentesque magna. Integer nulla. Donec blandit feugiat ligula. Donec hen-

drerit, felis et imperdiet euismod, purus ipsum pretium metus, in lacinia nulla 
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Inside Story Headline 

This story can fit 75-125 
words. 

Selecting pictures or 
graphics is an important 
part of adding content to 
your newsletter. 

Think about your article 
and ask yourself if the 
picture supports or en-
hances the message you’re 
trying to convey. Avoid 
selecting images that ap-
pear to be out of context. 

Microsoft Publisher in-
cludes thousands of clip 
art images from which you 
can choose and import into 
your newsletter. There are 
also several tools you can 
use to draw shapes and 
symbols. 

Once you have chosen an 
image, place it close to the 
article. Be sure to place 
the caption of the image 
near the image. 

Inside Story Headline 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor 

congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus 

malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra 

imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi 

tristique senectus et netus et malesuada fames ac turpis egestas. Proin 

pharetra nonummy pede. Mauris et orci. Aenean nec lorem. 

In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, sceler-

isque at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem 

venenatis eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse 

dapibus lorem pellentesque magna. Integer nulla. Donec blandit feugiat ligu-

la. Donec hendrerit, felis et imperdiet euismod, purus ipsum pretium metus, 

in lacinia nulla nisl eget sapien. 
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Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor 

congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus 

malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra 

imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi 

tristique senectus et netus et malesuada fames ac turpis egestas. Proin 

pharetra nonummy pede. Mauris et orci. Aenean nec lorem. 

In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, sceler-

isque at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem 

venenatis eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse 

dapibus lorem pellentesque magna. Integer nulla. Donec blandit feugiat ligu-

la. Donec hendrerit, felis et imperdiet euismod, purus ipsum pretium metus, 

in lacinia nulla nisl eget sapien. 
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Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor 

congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus 

malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra 
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tristique senectus et netus et malesuada fames ac turpis egestas. Proin   



  

“To catch the reader's attention, place an interesting sentence or quote 
from the story here.” 

This story can fit 150-200 words. 

One benefit of using your newsletter as a promotional 
tool is that you can reuse content from other 
marketing materials, such as press releases, market 
studies, and reports. 

While your main goal of distributing a newsletter might 
be to sell your product or service, the key to a 
successful newsletter is making it useful to your 
readers. 

A great way to add useful content to your newsletter is 
to develop and write your own articles, or include a 
calendar of upcoming events or a special offer that 
promotes a new product. 

You can also research articles or find “filler” articles 
by accessing the World Wide Web. You can write about a 

variety of topics but try to keep your articles short. 

Much of the content you put in your newsletter can also 
be used for your Web site. Microsoft Publisher offers a 
simple way to convert your newsletter to a Web 
publication. So, when you’re finished writing your 
newsletter, convert it to a Web site and post it. 

This story can fit 100-150 words. 

The subject matter that appears in newsletters is 
virtually endless. You can include stories that focus on 
current technologies or innovations in your field. 

You may also want to note business or economic trends, 
or make predictions for your customers or clients. 

If the newsletter is distributed internally, you might 
comment upon new procedures or improvements to the 
business. Sales figures or earnings will show how your 

Section 2 

This story can fit 100-150 words. 

The subject matter that appears in newsletters is 
virtually endless. You can include stories that focus on 
current technologies or innovations in your field. 

You may also want to note business or economic trends, 
or make predictions for your customers or clients. 

If the newsletter is distributed internally, you might 
comment upon new procedures or improvements to the 
business. Sales figures or earnings will show how your 
business is growing. 

Some newsletters include a column that is updated 
every issue, for instance, an advice column, a book 
review, a letter from the president, or an editorial. You 
can also profile new employees or top customers or 
vendors. 
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“To catch the reader's attention, place an interesting sentence or quote 
from the story here.” 

This story can fit 150-200 words. 

One benefit of using your newsletter as a promotional 
tool is that you can reuse content from other 
marketing materials, such as press releases, market 
studies, and reports. 

While your main goal of distributing a newsletter might 
be to sell your product or service, the key to a 
successful newsletter is making it useful to your 
readers. 
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calendar of upcoming events or a special offer that 
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be used for your Web site. Microsoft Publisher offers a 
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publication. So, when you’re finished writing your 
newsletter, convert it to a Web site and post it. 

This story can fit 100-150 words. 
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virtually endless. You can include stories that focus on 
current technologies or innovations in your field. 

You may also want to note business or economic trends, 
or make predictions for your customers or clients. 

If the newsletter is distributed internally, you might 

Section 3 

Lorem ipsum dolor sit amet, consectetuer adipiscing 

elit. Maecenas porttitor congue massa. Fusce posuere, 

magna sed pulvinar ultricies, purus lectus malesuada 

libero, sit amet commodo magna eros quis urna. Nunc 

viverra imperdiet enim. Fusce est. Vivamus a tellus. 

Pellentesque habitant morbi tristique senectus et netus 

et malesuada fames ac turpis egestas. Proin pharetra 

nonummy pede. Mauris et orci. Aenean nec lorem. 

In porttitor. Donec laoreet nonummy augue. Sus-

pendisse dui purus, scelerisque at, vulputate vitae, pre-

tium mattis, nunc. Mauris eget neque at sem venenatis 

eleifend. Ut nonummy. Fusce aliquet pede non pede. 

Suspendisse dapibus lorem pellentesque magna. Inte-

ger nulla. Donec blandit feugiat ligula. Donec hendrerit, 

felis et imperdiet euismod, purus ipsum pretium metus, 

in lacinia nulla nisl eget sapien. 
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Inside Story Headline 

This story can fit 75-125 
words. 

Selecting pictures or 
graphics is an important 
part of adding content to 
your newsletter. 

Think about your article 
and ask yourself if the 
picture supports or en-
hances the message you’re 
trying to convey. Avoid 
selecting images that ap-
pear to be out of context. 

Microsoft Publisher in-
cludes thousands of clip 
art images from which you 
can choose and import into 
your newsletter. There are 
also several tools you can 
use to draw shapes and 
symbols. 

Once you have chosen an 
image, place it close to the 
article. Be sure to place 
the caption of the image 
near the image. 

Caption describing picture or graphic 

  

Inside Story Headline 
This story can fit 150-200 words. 

One benefit of using your newsletter as a promotional tool is that you can 
reuse content from other marketing materials, such as press releases, market 
studies, and reports. 

While your main goal of distributing a newsletter might be to sell your 
product or service, the key to a successful newsletter is making it useful to 
your readers. 

A great way to add useful content to your newsletter is to develop and write 
your own articles, or include a calendar of upcoming events or a special offer 
that promotes a new product. 

You can also research articles or find “filler” articles by accessing the World 
Wide Web. You can write about a variety of topics but try to keep your articles 
short. 

Much of the content you put in your newsletter can also be used for your Web 
site. Microsoft Publisher offers a simple way to convert your newsletter to a 
Web publication. So, when you’re finished writing your newsletter, convert it 
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Phone: 555-555-5555 

Fax: 555-555-5555 

E-mail: someone@example.com 
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Mailing Address Line 5 

Back Page Story Headline 
This story can fit 175-225 words. 

If your newsletter is folded and mailed, this story will appear on the back. So, it’s 
a good idea to make it easy to read at a glance. 

A question and answer session is a good way to quickly capture the attention of 
readers. You can either compile questions that you’ve received since the last 
edition or you can summarize some generic questions that are frequently asked 
about your organization. 

A listing of names and titles of managers in your organization is a good way to give 
your newsletter a personal touch. If your organization is small, you may want to 
list the names of all employees. 

If you have any prices of standard products or services, you can include a listing 
of those here. You may want to refer your readers to any other forms of 
communication that you’ve created for your organization. 

You can also use this space to remind readers to mark their calendars for a 


